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deonomic liesesreh Area, cftK 30 se rtemter l/jb 


Chief, Industrial Dl visits, OHH 


Documentation of EUA fteperts 


1. We agree that serious c^satderatloE should he given to 
improving docuas ataft Ion j racodme* to speed up sill stages ia the 
preparation and pro cess le g of reports. The elimination of stjurcea 
fro* the published edition of the report would only save fcyp uag 
time at the final stage cf production. 

2. Ms also heOLiers that mess readers will regret the pg'oposad 
omission of specific does sootatiea as to type of source, its tlMllaerc, 
sad its evaluation, avail able in the present system of doeuesyatatio ; , 
are all regttded as uaafwl to the serious reader art facilitate his 
Judgment of the reliability of the product. 

3. The proposals tt publish only refers aces to hey sources 

oar to publish generalised bibliographic dkMr¥ssl<iH t a of tn ureas 

used ia particular reports would deprive a my readers of the 
advantages of detailed decummtatlon. 

A. In lieu ol’ the proposed drastic reduction of doftsast.tatlon 
the following suggestion* are of farad to e&fcaaee the efficietcy of 
report writing art editing, while j r ea srv l cg the advantages tf the 
present system t 

a. Require analysts to bo critical ia selecting 
points to he acstrtad by el i minatin g the docuaeniatUii 
of 1) generally ^oim information and 2) miner fact* 
or gereralisatioiis . 

b. Discourage tie practice of providing multiple 
documentation of single ftsets or gaaeralizatlons, 
whan Multiple documentation is duplicator/ in nature . 

c. Elisiinate the repetition of lengthy titles by 
encouraging the use of areas references ia subseqwiri 
citations to the note in which tbs reference Is first 
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SmjBCTt Docuwet.ta.tioa ZRA Reports 


d. Eucc«ra*a aitlya t* to adopt • unit-card system of 
documentation. «y»taa each decuaentary 

citation la entered on a mato ered eeerd dur ing the 
witia* of the first draft of a report. Oil? Sc 
nuaibar will be assigned tc a given cltad document mi 
thla cuaber will be used each time this document ic 
citai. f*t«S0pyi®| and rcnssberlng of the citations 
;!a successive drafts is thereby eliaiaated. If 

2"2?S“ ff. fcsr ***• hsalyst to subait these cards 
to St/FB with the draft report then the typing ©f 
citations can he averted until the report is finally 
typed for veprodt cticn. Citation tsobtn m&isMd bv 

^ ?• flr * t 4rmft *“* stained until thi 
final editing offche manuscript by 6t/PB. *a» enalyit, 
editorial, end typing ties saved by this method of 
documentation ahe ad be sufficient tc support the eoi - 
tli^^ inclusion >f doet mentation In published reports. 
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